
 

  

1. Go to www.zoom.us. Sign up for a free Zoom account or log-in to an 
existing account. 

2. Hover over “Host A Meeting” in the top right-hand corner. Select with 
video on. 

http://www.zoom.us/


 

  

3. On the next screen, click “Go to Zoom Meetings”. 

4. Next, Zoom will open, and the icon will show at the bottom of the screen. 
A pop-up window will ask you how you would like to join the audio. 
Select “Join with Computer Audio”. 



 

  

5. Become familiar with Zoom controls. 

Click once to turn on or off. 

Mute = no audio, mute = audio. 

Click once to turn on or off. Video on = we 

can see you, video ff = we cannot see you. 

Go to step 6 for 

more information 

6. Check to make sure your video is on and camera is adjusted so that you 
can be seen on the screen. Check to make sure you are unmuted. Then, 
click record.  

7. Click continue.  

8. You are now recording. Introduce yourself and read Chuck’s Ice Cream 
Wish.   



  

9. When you are finished reading, click “Stop Recording” at the bottom of 
the screen.    

10. Select “Yes”.    

11. To end the meeting, click “End” and then “End Meeting for All”.    

12. When your recording is ready, you will receive an email at the address 
you signed up with. This could take 30-60 minutes. The first line on the 
email will read, “Hi [your name], Your cloud recording is now available.     



 

 13. In the email there will be two links. Copy the second link underneath 
“Share recording with viewers”. Paste this link in an email to the 
classroom teacher so his/her class can listen to Chuck’s Ice Cream Wish 
read by you!     


